Address Line 1, Apartment 1

Tuscaloosa, Alabama  35487

October 15, 1998

Sharon Brown

Investment Banking Analyst Recruiting

Owen & Company

Financial Square

New York, New York  10005

Dear Sharon Brown:

I would like to join Owen & Company as a financial analyst.  I have researched Owen & Company with much excitement as I realized the tremendous value that I could add to your Investment Banking Group.  I have read about past deals that Owen & Company has managed or co-managed, such as equity transactions involving Lucent Technologies and U.S. West.  My work in telecommunications firms and a past internship with a regional telephone utility, BellSouth, would make me an excellent choice for a Telecommunications or Media analyst who can understand the unique needs of telecommunications firms.

Summarizing the description of the Investment Banking Analyst position, you have a need for strong team players with high analytical ability who are able to function well in a demanding environment.  I am a strong team player with the ability to lead and follow as evident by my work experience and by my leadership roles in extracurricular activities.  I was involved first-hand in the capital-raising process used to fund the marketing campaign of an Internet access provider, On-Ramp.  I understand the intense, customer-driven focus of financial services firms through my internships at J.C. Bradford and Merrill Lynch.  My pursuit of excellence is also reflected by the overall GPA of 3.90 that I have achieved while pursuing my undergraduate major of Corporate Finance with honors. 

I will work hard at Owen & Company for the long haul.  I have the analytical skills and the proven ability to get the job done in an intense work environment populated with other highly motivated people.  I will be in New York the days of Monday, November 16 through Saturday, November 21 and then again Monday, January 4 through Saturday, January 9.  I will call to set up an interview with you during these times.  In the meantime, I can be reached at (205) 555-5555.  I look forward to meeting you.

Sincerely,

Jane Doe

Enclosure

