Address Line 1, Apartment 1

Tuscaloosa, Alabama  35487

November 16, 1998

Sharon Brown

Investment Banking Analyst Recruiting

Owen & Company

Financial Square

New York, New York  10005

Dear Sharon Brown:

I wrote you a request on October 15 to set up an interview for the Investment Banking Analyst position and then called you two weeks ago to arrange an interview.  I am in New York this week interviewing for a couple of investment banking analyst programs.  I am a strong team player with high analytical ability and solid work experience.  I would like to arrange an interview with you to discuss how my strengths would fit well with Owen & Company.

I will work hard in Owen & Company for the long haul.  I have the analytical skills and proven ability to get the job done in an intense work environment populated with other highly motivated people.  I will call you later today to set up an interview for this week.  In the meantime, I can be reached at (212) 268-2900.  I look forward to meeting you.

Sincerely,

Jane Doe

Enclosure

